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What is the MSDSonline 
Database?

• The MSDSonline database contains literally millions of 
Material Safety Data Sheets (MSDS) which you can 
view, save, or print.

• The database allows you to create an e-binder of all 
MSDS pertinent to your lab. This e-binder is available to 
all lab personnel.

• Updated MSDS will be automatically sent to your e-
binder so you always have the latest information!
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Advantages of the MSDSonline 
Database 

• If the internet connection is lost, MSDSonline can fax 
you any MSDS in your e-binder. You are never without 
vital safety information.

• EHSO has access to the MSDS of all University users 
and can create a backup file for users upon request.

• The search engine makes it easy to find MSDS in your 
e-binder.
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Step 1-Create an E-Binder

• Your lab’s e-binder is the electronic storage location for all 
your lab’s MSDS.

• You can access your e-binder through the MSDSonline 
website. The link is on the EHSO website and is included 
below:

MSDSonline

• To create your e-binder, you must find the MSDS for each 
chemical in your lab in the MSDSonline database.

• You then submit a simple request that it be added to the  
“company list”.
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https://www.ehso.uic.edu/cms/one.aspx?portalId=82400&pageId=214068


How to Access the MSDSonline Database

How to Access the MSDSonline Database

MSDSonline Search Tab

Click the MSDSonline Search Tab to access the 
MSDSonline database.



Type the chemical name into the single search field and click 
“Search.” 

Hint: You can search for multiple types of data at once. For 
example, if you are searching for Acetone manufactured by 
Sigma, you can type in  “Acetone Sigma” in the search field .

Adding to Your Company List

Upon finding the MSDS you need, you need to 
request the MSDS be added to your company list. 
Just select the MSDS(s) you would like to add, 
and submit the MSDS by clicking on “Add 
Products to Your company list.”

How to Search for Your Chemical and Add it to Your “Company List”



How to Complete the Request to Add a MSDS to Your Company’s List

When adding an MSDS to your company’s list, you will be prompted to submit your employee information and reason for 
adding the MSDS. Be sure to select  the location of your lab from your drop down list. Every PI’s name should be in the 
system under the building and department they work in.

You must select your lab’s location to 
have the MSDS added to your e-binder.



What if your lab’s location is not in 
the database? 

• If you cannot find your PI’s name or if your PI is found 
under the wrong department or building, e-mail 
labsafety@uic.edu. 

• Include your PI’s name, department, and lab locations.
• Do not attempt to add more MSDS to the company list 

until receiving notification that your PI’s location has 
been added or corrected in the database.
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How to Locate Your Lab’s E-Binder

Click on the Locations Tab

Displays the location of PI’s labs at UIC.



How to Locate Your Lab’s E-Binder

Location Search

To avoid looking through a long list, 
you can search for your PI’s name, 
building, or department using the 
search box.

Click on a your lab’s location to view 
all the  MSDS in your e-binder. Your 
location  is your PI’s name, which 
should be found under the building 
and department they work in.



Viewing an MSDS

From the search results, click on the pdf icon of the MSDS you want to view.  You 
may both view and save the document. 

How to View, Save, and Print a MSDS



Viewing an MSDS

After clicking the PDF icon, an Adobe Reader 
window will open. Notice the Adobe Toolbar 
contained in the top of the window frame.

How to View, Save, and Print a MSDS



Printing an MSDS

Click the Print icon to send 
the MSDS to a local printer.

Saving an MSDS

Click the Save icon to save a 
PDF copy of the MSDS.

Page through the MSDS

Use the arrows to move through 
the MSDS.

Close the MSDS

Click the “X” to return to the 
search results.

Scroll Bar

Use the scroll bar to navigate 
through the MSDS.

How to View, Save, and Print an MSDS



How to Submit a Request for an MSDS

What to Do When You Can’t Find an MSDS in MSDS Online

Our account has an option to find a MSDS not found in the database.

Submit a Request for an MSDS

You can submit a request for an MSDS not found in the 
system direct to MSDSonline. 



How to Submit a Request for an MSDS

Requesting an MSDS

To request an MSDS, simply fill out the 
form with as much detail as possible.  
This will help MSDSonline find and add 
the MSDS you need.



How to Access Your MSDS if the 
Internet Connection is Lost

• To have a MSDS faxed to you or read to you over the 
phone, contact MSDSonline at 1-888-362-7416.

• You can call 24 hrs/day, 7 days/week.

• Please provide the product name, manufacturer name, 
and your fax number. Providing the product code is 
helpful.
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How to Request a Backup Copy of 
your E-Binder

• You may request a backup copy of your e-binder by 
contacting labsafety@uic.edu.

• Please provide your PI name, building, and department.
• Copies of your MSDS will be sent to you on a CD or 

flashdrive.
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Procedures for the Departments 
With User Licenses

• Many Departments have a unique login ID and password 
for all users within each department. 

• The process of adding MSDS to an e-binder differs 
slightly but will be explained on the next few slides. 

• The purpose of these steps is to make adding MSDS 
more efficient for chemical heavy labs. 

• If you would like to request a user license for your 
department or need login information, please email 
labsafety@uic.edu.
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MSDS Log In

Licensed users may access the site directly at 
msdsonline.com Use this window to enter your login 

information
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User Interface
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Once logged in you will see two main functions, the 
eBinder and the MSDSonline search tabs

Click on the search tab to find the 
MSDS you want to add to your e-binder 

To view your e-binder, use the drop down tab to 
select your location and PI and click ‘search’



Adding MSDS to Your E-Binder
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Enter the product name or CAS number 
in the search bar

Check the box to the left of the correct 
SDS. The Product Options box will 
appear. Click on the Assign to Locations 
option.



Adding MSDS to Your E-Binder
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Check the box to the left of the correct PI 
and click save

Once you click on ‘Assign to Locations’, 
a list of PI’s will appear



Removing Items in Your E-Binder
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Click on the eBinder tab to display 
this screen

Select the correct PI from the 
drop down tab and click search

Check the box to the left of the 
item you wish to remove. The 
product options box will appear. 
Select ‘remove from location’. 
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